
Take the Complicated
Out of Compliance.

Make mandatory training easy with 
these learning management system 
must-haves.

EBOOK



L e a r n i n g  w h e r e v e r  w o r k  h a p p e n s .

TAKE THE COMPLICATED OUT OF COMPLIANCE

2

Introduction 3

Make it easy 4

Make it convenient  6

Automate course reminders 8

View dashboards for tracking 9

Use audit-ready reporting 10

Keep employees engaged  11

Manage everything electronically 13

Let’s talk compliance training 14

Table of contents



L e a r n i n g  w h e r e v e r  w o r k  h a p p e n s .

TAKE THE COMPLICATED OUT OF COMPLIANCE

3

Compliance training is treated as a check-the-box 

event. But today’s compliance topics require behavior 

change to create a fair and safe work environment for 

everyone.

This ebook explores seven must-haves for your 

learning management system to simplify mandatory 

training. These pro tips for learning and development 

teams not only ease the burden of compliance training 

but also save time, drive knowledge retention, increase 

employee engagement, and foster a culture of safety 

and inclusion.

Tips to simplify 
mandatory 
training

INTRODUCTION
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Make it easy
Delivering the proper courses based on state and federal 

requirements is challenging—especially  

if you’re not an expert in compliance training.

Organize your compliance courses into easily searchable 

categories that meet your specific regulatory needs.

Organize courses into easily searchable categories.

Use an eLearning provider to keep training up  

to date.

Blend online training with company-specific training.

Example: combine a fire safety course with a live 

session on your escape plan.

TIP #1
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“Schoox can track analytics and do assignments. For 

example, I can see all the people who work in Syracuse, 

who work in Sales, and who are on the Beef team and 

assign a course. Schoox has that built-in, the structure, 

the hierarchy of my organization.”

Jacques Monica

Instructional Designer, G&C Foods
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Make it convenient 

Considering the increase in remote workers, convenient 

access to training is more important than ever. But 

convenient access is vital for on-site workers, too, 

especially in restaurant, hospitality, retail, and other service 

industries.

For example, suppose an employee misses a live,  

in-person training event for which a paid expert instructor 

is hired. In that case, the employee may have to find 

similar training off-site to remain compliant, costing time 

and money.

Make online courses available 24/7 and accessible 

from anywhere on any device. 

Auto-enroll new and existing employees in 

mandatory training courses, including recurring 

required training.

Record in-person training events and upload them 

to a learning management system to avoid having 

to send employees off-site if they miss it.

Provide a user-friendly, intuitive system that 

employees can easily navigate, including the 

option to save and go back.

TIP #2



L e a r n i n g  w h e r e v e r  w o r k  h a p p e n s .

TAKE THE COMPLICATED OUT OF COMPLIANCE

7

“Schoox has its own app on both Android and 

Apple with a very user-friendly interface. Having 

all the training documents on employees’ phones, 

accessible with a password, has been key.”

Al Oliveira

Human Resources and Safety Manager,  

Robinson Innovations 
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Instead of spending time reminding staff to complete 

their training, use automated reminders to do the job 

for you.

Easy, one-time configuration for both in-app and 

email notifications.

Customizable so you can personalize the message 

and schedule multiple reminders leading up to 

the due date or notify when a deadline has been 

missed.

Automate course 
reminders

TIP #3
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Maintaining compliance is nearly impossible 

without tracking training; there’s no way of knowing 

where your organization stands, what needs to be 

addressed, or how to correct issues.

Use pre-built compliance dashboards.

Track compliance training at multiple levels.

Be proactive to avoid noncompliance issues.

View dashboards  
for tracking

TIP #4
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Use audit-ready reporting

Are you manually creating spreadsheets in Excel to report on training? Save time by using an automated reporting system.

Avoid sifting through employee files and spreadsheets by keeping all of your training records in one place. 

Keep managers and staff on the same page with scheduled, customizable reports.

Be well-prepared for audits with one-click reporting, including compliance reports that capture the demonstration of 

job-specific skills, which is crucial in an increasingly safety-driven industry.

TIP #5
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Compliance isn’t the most exciting topic. Employees with 

heavy workloads don’t look forward to compliance training, 

no matter its importance to your business. Schoox partners 

with leading content providers for turnkey compliance training 

that engages employees.

Consider licensing high-quality video-based content.

Evaluate microlearning as a potential format.

Incorporate interactive scenarios for role play.

Keep employees engaged

TIP #6
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“Our Hollywood video production team creates  

high-quality interactive videos with real-world 

scenarios, where viewers pick what happens next. Your 

employees are engaged throughout the course; not just 

“clicking next.”

Traliant

Schoox Course Marketplace Partner
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Manage everything electronically

Are you still keeping track of your policies and procedures by 

storing hard copies in large, dusty binders? Is it a hassle to 

ensure employees have reviewed and signed them to remain 

compliant? Maximize the benefits of a learning management 

system by including policies and procedures directly within 

the system.

Upload, assign, review, and report on policies 

and procedures directly within your learning 

management system. 

Auto-enroll employees to ensure compliance upon 

hire (and regularly).

Use built-in version control to keep track of 

updates or changes easily..

TIP #7
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Let’s talk 
compliance 
training
Would you like to make your compliance training 

less complicated? Get a demo with one of our team 

members to learn more about software and courses for 

compliance training.

GET A DEMO

Get A Demo

https://learn.schoox.com/demo-request
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